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Student Start-up Guide

Follow the Steps

The attached documents are packed with information. They are set out
to make it easy to understand if carefully read. Think about the details
when you complete the forms. This will help us to contact you or to
understand who you are and how we can give you an RPL benefit.

The following page will show you a series of logical steps. This process will
help you decide to follow a programme (a group of courses) which suits
you and takes you further from WHERE YOU ARE. Determining this vital
position of where you are is called Recognition of Prior Learning — RPL.

Read the Information

It is always good to read an important paragraph twice. To remain com-
pact, forms often have little room. Read the fine print which will prevent
misunderstanding. Read the headings again and see if you reach the
correct totals where applicable. Look how the example was filled in.

Work out a rough trial Plan

Print out the different forms and try to fill it in as a first rough exercise. This
is extremely important since it may greatly influence your future. If you
have a Diploma in Theology or Ministry you may continue with the B.Min.
Mark some modules on the Tutor progress report as RPL if you have done
such a course before in a similar way. To give proof of Prior Learning, use
the set of four forms for your application to be considered. Add the RPL
credits you claim and the selected courses to make a total of 150 credits.

Be precise: check it twice. Redo all your calculations. Your RPL claims
will be evaluated and may not be accepted. Be honest and reasonable.

Follow through on your Decision

Involve the Tutor who has presented these documents to you. Doing these
courses will improve your life and your skills. The more you study, the better.
Start now by sending in the forms and apply for the Study Guide. Be
prepared to pay for the first 25% of the mentoring as well as the registration
fee. Read the Study Guide carefully and prepare to hand in the first two
assignments. These will then be marked and returned to you. Act today.
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Complete the Calvary University
Registration form which requires an
initial fee of R650. Add this figure to
the first 25% of the enroliment fee.

These are the fees we ask to mentor
a student for a programme over and
above the registration fees a student
has paid at a place of Higher Education.
Ask for the separate fees document.

Tell us what you want to do and what
you have done and experienced in the
past. You will get credit for what you
can do. This is a separate document.

This is a hard copy of your own student's
record of the marks data-base, should
you move to another Tuition Centre you
may ask to take this record with you.

A standardised form for recording
achievement in tests, tasks and
assignments for all 27 assignments,
grouped together as 8 courses.

This is a separate Student Agreement
which you should sign and will be held
to during the time you study. Discuss
this with your own Mentoring Tutor.

Knowing yourself better to understand
what the motivators are in your life. It
will be of great advantage to the tutor.



Registration Guide

Register with Calvary University

We will only mentor students that have made a decision to study with an
e-learning university of their choice and who then register with them. If
their choice is Calvary University, they complete the form and pay in $85 in
the form of an amount in Rands (R650) on the day of registration.

Enrol with Calvary Academics

To get the student on record with us, the student must fill in the application
form and write in the courses he/she will take or indicate "27 assignments"
in the case of the Ministry B.Min. In all cases, whether a student takes
CU courses or not, the old student number is not used and the student is a
"Calvary Academics" student, mentored by us. Use/get the CU number.
Please make sure that a photo is supplied and copies of ID and qualification.

Complete a Progress Report Form

For the B.Min a special 8 courses report form is available to go back and
forth with the assignments to be marked. The 6 to 9 courses is used for
any other purpose where CU courses are involved, even for the Masters
where students do from 2 to 6 or more courses apart from the Dissertation.

Two Kinds of Masters

Depending on whether a student has done an Honours degree and if not
he/she is over 40 years old, the combined masters may be applied for.

Special Post-Graduate forms

Candidates (not called students any more) who do postgraduate M/D studies
must fill in and use the PG Study Record and also the progress report.

Payments and Books

The registration fee to CU is immediate and dealt with first at FNB. The
B.Min course is paid in exactly 4 payments as described elsewhere. The
CU courses have textbooks which have to be paid cash. The CU courses
are paid for according to an arrangement: once, 4 payments or 10 payments.
Whenever a payment is made to us, please document it clearly and fax to
(012) 567 5550. Remember that postage must be included for books. CU
courses also come with CDs onto which the assignments are described.



Calvary University

Provided upon first registration:

stUdent Registration always refer to this number

CU student number: A705H 6
Payment Record
TC student number: | 105,789

This is a record of payment made into the following account:

i} ) | hereby indicate my decision that | want to be
Calvary University 2 registered as a student at Calvary University.
| am familiar with the possibilities of studying in a
First National Bank specific direction with a study group as required by
CU and am satisfied with these arrangements.
Acc. No.: 620 6016 7585 | realise that no study group, Centre or Higher
Institution represents Calvary University. Assistance
Br. Code: 25 10 37 given is offered to me as a private individual.
(These names without a title will appear on the certificate)
Student full ID Names: John Anthony
Student Surname: Smith Title: __ Mr

Identification No.: [5 510121 1141510| 9 710 85] (ID/Passport)

Postal Address: River Street bo

Town & Country: _Welkom, South Africa |O|3[4]5

Postal Code

My highest qualification is: Diploma in Accounting

Programme registering for:  |C|L[C|O] 1| | Christian Life Certificate

Centre Name & Code: Joy College Bl 6 7

Mentor Name & Code: Dr. Thomas Brown 1104|7819

Registration Fee Paid: $ 65.00 =R ©50.00 (fixed by agreement)

Exchange Rate: R_7.647 per $ Selling Rate (not buying rate)

Please phone any local bank for the Rand/US$ selling rate.

Date of Rate & Payment: 20/ 02/ 2005  (Must be on the same day)

Student personal e-mail: abcde @ gmail.com
Student Tel/Cell numbers : ( 035 ) bo7 5901 0741 4567890
phone cell

[Completed by (Print name):

T. Brown ] Signed: .Signature pate .. 21:02-2006

\ NB: This is a registration for one Calvary University qualification and is optional. This document must be faxed to the TC fax no.

J




Calvary University

Provided upon first registration:

stUdent Registration always refer to this number
CU student number:
Payment Record

TC student number:
This is a record of payment made into the following account:

| hereby indicate my decision that | want to be
Calvary University 2 registered as a student at Calvary University.
| have availed myself of the possibilities to study in a
First National Bank specific direction and in a study group as arranged by
CU and am satisfied with these arrangements.
Acc. No.: 620 6016 7585 | realise that no study group Centre or Higher
Institution represents Calvary University in SA.
Br. Code: 25 10 37 Any help given is offered to me as private individuals.

(These names without a title will appear on the certificate)

Student full ID Names:

Student Surname: Title:

Identification No.: [ ] (ID/Passport)

Postal Address:

Town & Country:

Postal Code

My highest qualification is:

Programme registering for:

Centre Name & Code:

Mentor Name & Code:

Registration Fee Paid: $ 65.00 =R ©50.00 (fixed by agreement)

Exchange Rate: R per $ Selling Rate (not buying rate)

Please phone any local bank for the Rand/US$ selling rate.

Date of Rate & Payment: /| 1200___ (Must be on the same day)

Student personal e-mail: @

Student Tel/Cell numbers : ( )
Completed by:

phone cell




Registration: Student Details

Student Number: [2 A141010 5]

Personal: Are you a Mentor?
Title: __ Mr ves [ ]
Initials: _J.A.

Preferred Name: 5pik66

First Names: John Anthony
Smith

Last Name:

bNo:(55(0| 2| 1]4]5|0] 9 7]0|8|5)

(Provide photocopy of ID for TC file)

Date of Birth: [14021955]
Day Month Year

(Black & white or colour, normal 38x38mm)

Ir-,_

Photo:

Recent photo please
This page must be on file
at the responsible Tuition
Centre. The TC admin will
be responsible to update
all marks.

This form must be on file
as a student document
of proof to maintain a
complete learner portfolio
and to regulate the supply
of curriculum.

Contact:
Work No: (035) 567 8901
Fax No:  (035) b7 86902

Cell Phone: 074 945 7654
Home No: (055) bo7 5905
abcde@gmail.com

e-mail:

AGREEMENT

| understand and accept the conditions of training
at Calvary as set out in the Mentored Student
Agreement. | will abide by these rules and
regulations which safeguard the ideals of
discipleship and the moral atmosphere.

| will be an example of good Christian character
and conduct at all times and places while |
am enrolled as a student.

| hereby indemnify my Mentor and Calvary from
any claims of compensation (outside of undue
fees paid) that may occur during my studies.

S5.1.G. Nature

Signature:

Enroll date:  114[0]2]2j00 ]

Univ. Student Number: 5 7 &) 9 O

Date Reg. with CU:| 1| &0 9| 2|0|0|&

Day/Mo/Yr

For a Calvary qualification, first register as a University student.

Address:

We will send post to the first address:

P.O. Box 123

Postal address:

Welkom 9]8]7|¢]

Country:
Physical address: ~1V€r Street 56

Sunview Flats 2H
Welkom

Who will act as your mentor?

Mentor:

Ve Thomas Brown

Your mentor must register on the same kind of form.

Transfer Credits

Highest previous qualification:
Matric Boys High 1989 | O

e.g. Matric or Diploma. State also place and date. Provide copy of diploma

Certificate, Diploma etc. in ...

Programme:

Name: Christian Life Cert (/L|Cl0[1] ]

Programme Code

Specialization: None

(If any)

Courses: Graduate at: CLT[ ] CAcad [] CuUniv[]

g Christian Basice 1 []

3.0%udy SKille 1 [ ]
4 .0ld Testament Survey ]
s.Yalues of Chriet .. (]
¢.Interpers Coms 1 .. ]

Tuition Centre: M DPean 7o Sﬁn

The original of this completed document must be faxed under letter cover to Calvary to apply for the certificate or qualification.



rRegistration: Student Details Student Number: |

Personal:

Are you a Mentor?

Title:

ves | ]

Initials:

Preferred Name:

First Names:

Last Name:

ID No:[ ]
(Provide photocopy of ID for TC file)

Date of Birth: [ ]
Day Month Year

Photo: (Black & white or colour, normal 38x38mm)

This page must be on file
at the responsible Tuition
Centre. The TC admin will

Attach be responsible to update
photo all marks.

here This form must be on file
please as a student document

of proof to maintain a
complete learner portfolio
and to regulate the supply
of curriculum.

Work No:

Fax No:

Cell Phone:

Home No:

e-mail:

s AGREEMENT h
| understand and accept the conditions of training
at Calvary as set out in the Mentored Student
Agreement. | will abide by these rules and
regulations which safeguard the ideals of
discipleship and the moral atmosphere.

| will be an example of good Christian character
and conduct at all times and places while |
am enrolled as a student.

| hereby indemnify my Mentor and Calvary from
any claims of compensation (outside of undue

fees paid) that may occur during my studies.

J

k\Signature:

Enroll date: [

Univ. Student Number: ]
Date Reg. with CU:[ ]
Day/Mo/Yr

J

For a Calvary qualification, first register as a University student.

Postal address:

We will send post to the first address:

Country:

Physical address:

Who will act as your mentor?

Name:

Your mentor must register on the same kind of form)

Transfer Credits

Highest previous qualification:

e.g. Matric or Diploma. State also place and date. Provide copy of diploma

(ProgrammeD Certificate, Diploma etc. in ...
Name: [ ]

Programme Code
Specialization:

(If any)

Courses:

Graduate at: CLT[_| CAcad [_] CUniv[ ]

2 e [ ]
IO [ ]
A oo
B e
B e [ ]
7SO [ ]
T ——
Tuition Centre:

The original of this completed document must be faxed under letter cover to Calvary to apply for the certificate or qualification.



Mentored Student Agreement

A student or as he/she is also going to be referred to, the learner, enrols
with Calvary and signs this agreement only after he/she is fully informed
of all the rules and regulations as contained in the Mentored Student Reg-
istration Guide which is made available from the local Tuition Centre or the
student’s personal Mentor. The learner is aware of the fact that all admin-
istrative matters have been delegated to one such local organisation
such as a Tuition Centre or a personal Mentor associated with a Tuition
Centre.

The learner is therefore fully informed of the rules and regulations with
respect to the following matters:

Entry level of each academic programme or course

The nature, content, and requirements for each programme
The admin fees set by the local Tuition Centre or personal Mentor
The costs (student fees) of each of the modules of the programme

The expected kind of behaviour and specific rules applying to
the Tuition Centre (Bible School) where application is made

The available facilities and conditions of access to them
The nature of the Outcomes Directed Learning offered by Calvary

The Tuition Centre is a ministry of excellence which aims to establish
Christian standards. As such we ask students to adhere to the same
standards of excellence. The student therefore agrees to the following:

| understand the objectives of Calvary Academics (CA). | am prepared to
engage in serious study and application of God's Word in my life. | understand
the tuition requirements and the responsibility involved.

| have read the Mentored Student Guides and understand all the policies and
rules therein. | make a commitment to abide by them. | will be an example of good
Christian character and conduct at all times and places during the time that | am
enrolled as a student. | understand that studying through Calvary is a privilege and
that the TC administration and Calvary have the right to require withdrawal of a
student at any time to safeguard the ideals of discipleship or the moral atmosphere.
| hereby indemnify the Tuition Centre and Calvary from any claims of compensation
that may occur during my studies, outside of my study fees paid in advance.

| will allow my name and earned credits to be placed on a qualification generating Data Base.

Applicant’s Signature: Name: __(Please print clearly.)

Date of Application: Mentor Name:

Applied at Tuition Centre:
\,

Slgnature ot Acceptance of Dean or Mentor:




B.Min - 8 Courses:

Tutor Progress Report

Name of Student:

CA Access Number:

Name of Tutor:

Date Reg:

Prior learning: Qualifications: (list only qualifications with elements relevant to the content of the B.Min)

1. 5.
2. 6.
3. 7.
4, Note: To indicate RPL, enter in the blocks below: |E|

2 and 12 Assignments: Diploma in Divinity (Send in No. 1 & 2 to get feedback, then send in N0.3-12.)

Biblical Studies 18 Credits
1. Old Testament Survey |:||:|
2. New Testament Survey A |:||:|
3. New Testament Survey B |:||:|

ml

Tutor's suggested mark in small box please.
For RPL: R in small box, reference in large.

4. Jesus — His Person

Expository Preaching 20 Cr

Hermeneutics |:||:|
Homiletics - Preaching |:||:|
Introduction to Missions |:||:|

5.
6.
7.
8. The Message of Christ |:||:|

Systematic Teaching 22 Cr

9. Christian Ethics Dl:l
ml
ml
12. Christian Education |:||:|

10. Creation Theology

11. Pneumatology

Note: This card is sent in with assignments and sent back to you with our marks 3 times
as a means of communication between the CU moderator and the Tutor/student.

6 Assignments: Diploma in Shepherding

Church Leadership 10 Cr

13. Biblical History |:||:|
ml

14. Leadership History

Pastoral Care 20 Credits

15. Psychology Introduction |:||:|
16. Pastoral Psychology |:||:|

The Tutor will do the prescribed vocabulary
tests as a formative assessment - no marks.

L]

17. Counselling
18. Shepherding

(Send in No. 13 to 27/all — printed out to get marked)

Note: Two Assignments for each of these 8
courses must be completed. The other as-
signments may then each be replaced by a
Calvary test (multiple choice & True/False)
when this is available on the CA Website.

Fifteen counselling topics are prescribed for
personal or group discussion. No reports.

9 Assignments: Diploma in Chur
Managing People 20 Cr

19. Human Resource Man.A |:||:|
20. Human Resource Man.B |:||:|

ml
ch Management

Church Management 21 Cr
22. General Management A |:||:|
23. General Management B |:||:|

21. Organisational Behaviour |:||:|

24. Administrative Man.

L]

Church Administration 19 Cr
25. Business Management A |:||:|
26. Business Management B DI:'

ml

27 Modules Average: |:|%

27. Basic Accounting

Task1: [ %

Task2: [ |4

Task3: | %

Task4: [ |

Group Work: (Groupwork counts 10%. Copy the back hereof to use as personal marking schedule.)

Your remarks:

Mark: I:l%

Work File: (The Work File counts 5%. Copy the back hereof to use as personal marking schedule.)

Your remarks:

Mark: |:|%

Declaration: I had

sessions (state number) with the learner as B.Min Tutor. (Please sign when final.)

| hereby confirm that all the reports/essays are the work of the learner. | understand the principles according to which the
above marking is performed. | have been in contact with the learner for sufficient time to make the above judgements.

Date: ..... [oooid...... Final Mark

%




The Tutor must find out who the student is through an interview in which the student does a self-description.

1.

Please number the top 5 of the following outcomes in the order of the student's preference:

Visionary Leader Delegator Manager
Accountant Administrator Communicator
Preacher Evangelist Missionary
Counsellor Pastor Teacher
Entrepreneur Theologian Group Leader
Please number the top 5 of the following skills in the order of the student's preference:
Managing people Teamwork Facilitate meetings

Speaking clearly
Negotiating
Caring for others
Teaching/Training

Knowing God’s Will

Good Self-image Servanthood Active Witness
Self-control Honesty Devotion to Prayer
Handling Stress Dependability Obedience
Handling Money Tenacity (endure) Spirit-filled life

Creativity, design
Organise Info.

Argument/Debate
Making decisions
Please number the top 5 of the following qualities in the order of the student's preference:
Compassion

Word-processing
Working with numbers
Selling ideas/goods
Writing reports/docs.

Stewardship

(A special form called Student Profile is supplied for this: Next page.)

The tutor must have discussion sessions on 15 counselling topics with the student:

1
2
3
4
5.
6
7
8

9.

10. Tenacity:

11. Stewardship:
12. Witness:

13. Prayer:

14. Obedience:
15. Spirit-filled:

. Self-image:
. Self-control:
. Handling stress:

. Compassion:
. Servanthood:
. Honesty:

Handling money:

Dependability:

. Knowing God's will: (Trust in God, being transformed, asking correctly, able to hear.)

(Not selfish, humble, valuable to God, guilt-forgiven, made by God.)

(Slow to anger, language, lies/truth, overcome depression, sexual passion.)
(Call on God, no fear, not anxious, prayer life, peace of God.)

(Treasure in heaven, content, no two masters, sowing, tithing, honest.)
(Acting loving towards others, exercises forgiveness.)

(Submits, willing to serve & be corrected, able to listen, willing to learn.)

(Has high ethical standards, can be trusted, openness, speaks truthfully.)
(Reliable, on-time, can rely on his/her word, delivers on promises.)

(Does not give up, has stickability, is persistent, follows through.)

(Uses endowed talents, gives portion of earnings back, develops self.)
(Based on Word of God, is always prepared, has confidence, living example.)
(High level of devotion, regular habit, is victorious in prayer, relies on God to rescue.)
(To God's will, living in purity, able to control tongue, measures up.)

(Acts boldly, shows the fruit, the gifts are in operation, well controlled.)

Groupwork Assessment Criteria (10%)

© ® N OO M ®N -

Preparation for groupwork/discussion was done
Gives full attention — is not distracted by side issues
Points raised are listened to and considered
Takes relevant notes and makes written references
Partakes fully and is not shy or withdrawn

Does not speak for more than a fair share

Good contributions are made during the session
Questions and comments are relevant to topic

Encourages other group members and facilitator

10. Knows what needs to be done for the next session

Workfile Assessment Criteria (5%)

© ® N o ok wDh =

Neatness: Computer skills, binder used — can add
Only documents relevant to the course are included
Complete: tasks, assignments, worksheets, notes
Notes & articles: research used in assignments
Reports: projects undertaken and tasks done
Group discussion journals are included; are useful
Related documents are kept together

Organized documents - a reference index is used

Preparation for and result of own activities

10. The file is presentable at all times

Notes: RPL is a request and may be denied. The Tutor must be in possession of copies of all qualifications
or CV referred to under points 1-7. With each module (there are 28 of them in the 8 courses) RPL may be
applied for by indicating an R and a number from 1 to 7 as the source of the RPL claim, e.g.: IEl

Assignments are marked by the Tutor (optional) as well as by us. This may give the tutor an input with
regards to the mark for the assignment. Tests are an alternative to some assignments. Will notify when
available on the Website.
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Student Profile Name:

The Certificate in Ministry, Diploma in Ministry and Bachelor of Ministry
qualifications follow the Outcomes Directed Learning principles. This leads to:

® Academic knowledge — insight

® Life skills — practical abilities

® Personal attitudes — character building
Because of the nature of the outcomes of these qualifications (Christian
worker, Church leader and Pastoral manager of a church), more than
a normal training is required of you: an ethical code of conduct as is

generally accepted by the Christian Church Community, which can be
described as good Christian character and conduct.

The programme develops learners/students in various areas of ministry.
A few questions should be answered in order to understand what your
strong points or preferences are. There are obviously no correct answers:

1. Please number the following 5 outcomes in the order of your preference:

[ ] Visionary Leader [ | Delegator [ ] Manager
[ ] Accountant [ | Administrator [ | Communicator
[ ] Preacher [ ] Evangelist [ ] Missionary
[ ] Counsellor [ ] Pastor [ ] Teacher
|:| Entrepreneur |:| Theologian |:| Group Leader

2. Please number the following 5 skills in the order of your preference:
[ ] Managing people | | Teamwork [ ] Facilitate meetings
[ | Speaking clearly [ | Creativity, design [ | Word-processing
[ ] Negotiating [ ] Organise Info. [ | Working with numbers

[ ] Caring for others | | Argument/Debate [ | Selling ideas/goods
[ ] Teaching/Training | | Making decisions [ | Writing reports/docs.

3. Please number the following qualities in the order of your preference:
[ ] Knowing God’'s Will [ | Compassion [ ] Stewardship
[ ] Good Self-image | | Servanthood [ ] Active Witness

[ ] Self-control [ ] Honesty [ | Devotion to Prayer
[ ] Handling Stress | | Dependability [ | Obedience

[ ] Handling Money | | Tenacity (endurey [ | Spirit-filled life

Take care to write a number in the block to the left of each item, giving the number
1 to 5 for the most preferred aspect and from 10 to 15 for the least preferred.

4 Student Number: N

J




Student Profile page 2

4 A
How you, the learner, see yourself developing in the future:

1. Leadership, have vision for what must be done, inspiring others:
|:| follower |:| part of group |:| can lead |:| take leadership

2. Management, organise others in a structured way to get the work done:

|:| disorganised |:| can't delegate |:| good manager
|:| well organised |:| love planning |:| others come to me

3. Preaching, to bring the Word in an inspired way to cause spiritual growth:
|:| | listen |:| shy to speak |:| can preach |:| love preaching

4. Interpretation of the Word or a specific portion of text:
|:| just read |:| others explain |:| | understand |:| love delving

5. Group ability. Working with others as a team:
|:| a loner |:| soon walk out |:| work with others |:| love it

6. Teaching skills or explaining concepts to others:
|:| can't explain |:| rather not |:| can teach |:| love teaching

7. Mission projects, going out in the bush to unreached people to evangelise:
|:| won't go |:| not my thing |:| can reach out |:| love missions

8. Interpersonal relationships, working with other people:
|:| introvert |:| work with one |:| like people |:| love people

9. Counselling, helping people overcome their personal problems:
|:| no |:| if | must |:| will do sometimes |:| love counselling

10. Shepherding, looking after the needs of the people like a pastor:
|:| | need help |:| very limited |:| will help |:| love helping

Please answer these questions with one or more suitable answers |:|

The answers from left to right mostly range from least to most.
\. J




Your Response:

Start your student days!

Print out the forms, fill
them in and fax them to
your supporting Tutor.

Alternately send these to

the nearest Centre who
will appoint a Tuftor.
Enquire about a bank
account number to deposit
the prescribed Study Fees.

Copyright © Calvary Academics, 2009. A mentor centre specializing in advanced e-learning technology.

Note: We not offer any qualifications but help by Mentoring students who are registered at a place of Higher Education.
We do not issue qualifications, but responsibly give advice regarding planning for life-long learning.



